JAWAHARLAL NEHRU UNIVERSITY
RECRUITMENT AND DATA CELL

NOTIFICATION

F.No. F68/R&D Cell/Rectt.2014/DI/ 6"" October, 2017

The Executive Council of the University in its 269" meeting, held on 18.09.2017,

resolved to approve the amendment to the Recruitment Rules of non-teaching posts for

Group ‘B’ (non-gazetted) and Group ‘C’ of ministerial and secretarial cadre in view of

discontinuation of interview. The examination pattern/selection criteria for all these

posts of ministerial/secretarial cadre are attached herewith for information and

necessary action of all concerned. &_
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'Annexu re—V
Resol. No. 6.4/EC/18.09.2017

(1) Section Officer :

Selection Criteria and Scheme of Examination for the direct recruitment for the post of

1,1

1.2
1.3

1.4

1.6
1.7

1.8
1.9

2.1

Section Officer Group B (Non-gazetted) post, Pay Band II — Grade Pay Rs. 4600

General Description:

The selection process shall consist of written test of two stages:
A) Objective type test

B) Descriptive type test.

Objective type test shall be a qualifying only and Descriptive type test shall be
selection / merit test.

As far as possible both tests i.e. Objective type test and Descriptive type test may be
conducted on the same day of Examination subject to the administrative convenience.
The answer sheets of Descriptive type test shall be evaluated only of those candidates
who qualify the first stage, Objective type test.

Selection of the candidates shall be based on the performance in the Descriptive type
test. The performance of the candidates in the Descriptive type test shall be considered
by the Selection Committee for drawing the merit list and to submit its

recommendations to the appointing authority subject to scoring 50% marks &
fulfilling other terms and conditions of the appointment. )

PWD candidates will be allowed Scriber and extra time for written test as per Govt. of
India Rules.

The standard of questions will be of level as per essential qualifying degree /
certificate / experience required for the post.

Medium — English and Hindi (Except English Paper).

In case of Tie where more than one candidate secures the equal aggregate marks, the

tie will be resolved by applying the following methods one after another:-

a) By referring to the marks in Section B of the descriptive type written test.

b) By referring to the marks in Section C of the descriptive type written test.

c) By referring to the marks in Section A of the descriptive type written test.

d) Date of birth i.e. the candidate older in age gets preference.

e) By referring to the alphabetical order of the names taking first name mlo

cons:dcratlon

Scheme of Examination and Syllabus:

The examination will consist of two stages, stage | — Objective type test of 100 marks
and stage 11 — Descriptive type test of 100 marks.
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2.1.1 The Scheme of Examination for Objcctive type test (Stage — 1) is given below:

Time Duration for Minimum
No. of VH and Cerebral [Qualifying marks
o i i : andidates | of this p; 3
Section Pane questions . Time Palsy Candidates |0 paper out of
RS (01 Mark Mucrics Duration |and as applicable to|total 100 marks
Each) various PWD
categories
0, 10
A Subject knowledge 30 30 all;]jo % for General;
. 2. 45% for SC/ST/
B General Englisl 20 . :
1 English 20 20 OBC (NC) & PH
C General Knowledge & 20 20 T H As per Government of
Current AfTairs R India’s Rules
General Intelligence &
o Reasoning 15 135
E Quantitative Aptitude 15 15
Total * 100 100
2.1.2 The Scheme of Examination for Descriptive type test (Stage — I1) is given below:
Time Duration for. VH and
Section Paper Marks Tllnf: Cerebral l’?lsy Candld:'ales
Duration |and as applicable to various
PWD categories :
A General English - Précis, letter writing, noting, 30
drafting and applied English grammar ?
B Office Procedure, Service Rules and University ” As per Government of India’s
L. N 40 3 Hours
Administration Rules
C Financial regulations and Financial 30
Administration including book- keeping. i
Total 100
2.2 Indicative Syllabus of Objective Type Test — 100 Marks (Stage - I):
2.2.1 (Scction A) - Subject knowledge (30 Marks):
Office procedure, service rules, financial regulations, University Administration and
Financial Administration including book- keeping.
2.2.2  (Section B) - General English (20 Marks): ‘

Spot the Error, Fill in the Blanks, Synonyms, Antonyms, Spellings/ Detecting
Misspelt words, ldioms & Phrases, One word substitution, Active/Passive Voice,
Conversion into Direct/Indirect narration, Shuffling of Sentence parts, Comprehension
Passage.
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