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TSRTC Exam Pattern

Papers | Name of the Subjects | No of Questions | Marks  Duration

I General Knowledge 150 150 | 150 Mins
1 Secretarial Abilities 150 150 150 Mins
Total 300 300 | 5 Hours

TSRTC Proficiency Test Pattern

Name of the Test Duration Marks

Proficiency in Office Automation with Usage of

Computers & Associated Software 30 Mins | 50

TSRTC JA Test comprises of the following Four Parts

Parts Questions to be answered from Marks
A | Example: Preparation of a Table/Graph in MS Excel. 10
B Example: Displaying the content of E-mail (Inbox). 05

Example: Preparation of PowerPoint

G Presentations/Slides (Two) on MS-PowerPoint.

10

Example: Typing a letter/passage/paragraph (about

100- 150 words ) in MS-Word 25



TSRTC Syllabus
Secretarial Abilities

« Logical Reasoning

« Mental Ability. (Verbal and non-verbal)

« Comprehension

« Numerical and Arithmetical abilities

« Re-arrangement of sentences to improving analysis of a passage

General Knowledge

« Environmental Issues and Disaster Management

« Modern Indian History with the focus on Indian National Movement
« Current affairs

« Geography and Economy of India and Telangana

« Indian Constitution: Salient Features

« International Relations and Events

« General Science in everyday life

« Society, Culture, Heritage, Arts and Literature of Telangana
« Indian Political System and Government

« Policies of Telangana State

« History of Telangana & Telangana Movement



